Template – First letter requesting payment
Name of debtor
Street name and number
Postal code and city

Att.: Contact person 

(City), 8 April 2009
 

Amount owed to us according to invoice no. (invoice no.) of (date)  

Unfortunately, we can see that we have not received payment of the amount which you owe us according to the invoice above.

Therefore, we request that you pay the amount which you owe us no later than 10 days from today into our account: xxxx xxxxxxxx. 
Our claim is assessed as follows:
Principal amount according to the invoice above
DKK
X.XX

Reminder fee, cf (s) 9b, subs. 1, cf subs. 2 of the Danish
Interest Act (Renteloven)
DKK
100.00

Any interest accrued
DKK

In total
DKK
X.XX


Please note that interest of xx.xx% p.a. [see Danmarks Nationalbank's site for the current interest rate] will start accruing on the amount owed to us 30 days after the date of invoice, cf. section 3, subs. 2, and cf. section 5 of the Danish Interest Act. 

[NB: If the debtor is a business owner, a higher interest rate may be agreed, and interest can be claimed as from the due date specified in the invoice].
 

Yours sincerely
 

